
Updating Emergency Contact Information 
Emergency contact information is used by the appropriate University office in case of an injury or other urgent need. Students are strongly 

encouraged to provide the University with emergency contact information via the form in BannerWeb. To update this information, follow the steps 
below. 

 
1. Log into Bannerweb and click on Personal Information (two places to do this – circled below): 

 

 
 
 



 
2. Once in Personal Information, click on Emergency Information Collection (circled below): 

 
 
  



3. Complete all areas of the Emergency Contact Information form (included areas below) 
a. PERSONAL INFORMATION 
b. Text Messaging 
c. ** PRIMARY CONTACT INFORMATION ** 
d. ** MISSING PERSON CONTACT INFORMATION ** 

 

 
 



 
 

4. Once all sections are completed, press the  button to update and save your Emergency Contact Information 
 


