
Faculty Feedback User Guide 
*The Faculty Feedback page will time-out in 60 minutes, remember to save often! 

 
1) Log in to BannerWeb (bannerweb.richmond.edu) 

 
2) Click the Faculty & Advisors link 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Faculty Member, 



3) Click the Faculty Feedback link towards the bottom of the page menu 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



4) Faculty Feedback Menu 
a. If Faculty Feedback is closed, you will receive the below message: 

 
 

b. If Faculty Feedback is open, you will see a message stating the dates that feedback will be open, a list of assigned CRNs, the number of students 
in each CRN, and if any students are in a “Monitored” status, as seen below: 

 
 
 
 

5) On the CRN(s) where feedback is required, click on the Provide Feedback between… link to see the class roster 
a. Please note that these dates will adjust per semester and year 

 
 
 
 
 
 
 
 
 
 
 
 



6) Faculty Feedback Roster 
a. Click on the black arrow under the Show/Hide column to expand feedback options and comments for each student 

i. If the student is in a “Monitored” status, that status will show under the Faculty Feedback Status column 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
ii. The Estimated Grade column is NOT required to be completed and is non-essential for feedback submission  
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b. Select at least one issue that applies to the student and enter any relevant comment  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7) Be sure to hit the Submit button frequently to save your progress, otherwise, if BannerWeb times out after 60 minutes any progress will be lost 
a. Once saved, the status will become bold-faced font 
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8) Once completed for all applicable students and Submit has been clicked, users may provide feedback for another course by clicking the link at the 
bottom of the page or closing the window and restarting the process 

 


